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Open ‘Gmail’ (If you don’t have a shortcut you
may need to open the app drawer using the
dotted button in the middle)

< + Add account >

¢ Manage Accounts

Now select ‘Add Account’ (You may need to
select the little arrow on the right to make the
menu appear)
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Q

You've finished!

Open the menu using the highlighted button.
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Set up email

Google

R @

Outlook, Hotmail and Live

K

Yahoo

@8 Exchange and Office 365

< Other ’

q O O

And then select ‘Other’
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Add your email address example@controlmysales.co

Enter your email address 'UK

example@controlmysales.co.uld What type of account is this?

Personal (POP3)

Personal (IMAP)

MANUAL SETUP NEXT Exchange

Enter your email address and select ‘MANUAL Now select ‘Personal (IMAP)’
SETUP’
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Incoming server settings

example@controlmysales.co
.uk example.controlmysales

Password

........ © o

Server

mail.sTw4u.co.uk

NEXT NEXT
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You can now enter your password and select Fill in the ‘Incoming Mail Server’ with the details
‘NEXT’ provided and then select next (pay particular
attention to the username.)
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<« Certificate information

Certificate not trusted

Contact your email provider about this error, or
proceed with example.controlmysales (unsafe).

Subject: sTw4u.co.uk

A Issuer: Let's Encrypt Authority X3
Valid from: Mar 9, 2018

Expires on: Jun 7, 2018

Current date: Mar 15,2018

Certificate not valid PEM encoded chain: —BEGIN CERTIFICATE——
MIIFVDCCBDygAwIBAgISASmMVaswpBWFPhpnL68s
The Gmail app can't guarantee the 1B8YmMAOGCSqGSIb3DQEBCWUAMEoxCzAJBgNV
. ; f BAYTAIVTMRYwFAYDVQQKEwW1MZXQncyBFbmNye
security of this email address. Your  — T T =SnODExgMZXQarE T T T —

messages would be at risk. Learn more -

R e S e T —

_ aWVkIHVwb24§WnRgUrrrracmufyBQYXJDaWVz\G F ——

uZCBvbmx5IGIulGFjY29yZGFuY2Ugd2l0aCBO
Advanced aGUgQ2VydGImaWNhdGUgUG9saWNS5IGZvdWSKIG
FOIGh0dHBz0i8vbGV0c2VuY3J5cHQub3JnL3J]
cG9zaXRvenkvMAOGCSqGSIb3DQEBCwWUAA4IBAQB
f5skyl49proTwfH2klKe0449KrevBaHg2Y6BZ
7KYYyDVbKKjNMIzDJ2bgqRQ1KQU22E85hWX+WQz
ZgknvNo2402iVn09SsMiHXcIORPwZwINBOgNE
119zQMDnW4CI9Y5weJokrhzTV/
5aY5pXP8QBtxxoVT/
2gy1Dk0YOCCIGR16R7SdyRaKeQ4TSM52U
R38PFAMEY0JZdBOFSWC7D7UouMn3340NMFle86
7U4/0KcgltIXRaBgm7R10HU1i6R6aaBKPNnjGOC
ZudWQwKixiluaz/HPWn++M/+Pb8H2uTrQNf1yDAs/
0fBCHHV3KUANtOtzxB3ZS/ep4PeMrwXBCQr
——-END CERTIFICATE—

PROCEED ANYWAY

You may see a certificate warning, if so select After the certificate warning you’ll be shown the
‘Advanced’ (The certificate is valid, just Google certificate. You have to scroll to the bottom and
don’t recognise it) chose ‘PROCEED ANYWAY’

Outgoing server settings

Require sign-in .

Username

example.controlmysales

A

Certificate not valid Certificate not trusted

Contact your email provider about this error, or
proceed with example.controlmysales (unsafe).

The Gmail app can't guarantee the
security of this email address. Your

messages would be at risk. Learn more Subject: s1w4u.co.uk

Issuer: Let's Encrypt Authority X3

Valid from: Mar 9, 2018

Expires on: Jun 7, 2018

Current date: Mar 15, 2018

PEM encoded chain: -—BEGIN CERTIFICATE—
MIIFVDCCEDygAWIBAGISABMVaswpBWFPhpnL68s
1B8YmMAOGCSqGSIb3DQEBCWUAMEoxCzAJBgNV
BAYTAIVTMRYwFAYDVQQKEw1MZXQncyBFbmNye
— T T T =vAaDEMZXOe~=T T T

SMTP server

mail.s1 w4u.co.uk|

Advanced

G 4

uZCBVbMXSIGIuIGF]Y29yZGFuY2Ugd20aCB0
aGUgQ2VydGImaWNhdGUgUGIsaWNSIGZvdWSkIG
FOIGhOdHBZ0IBYbGVOC2VUY3J5cHQub3JnL 3]
cG9zaXRvenkvMAOGCSqGSIb3DQEBCWUAAIBAQB
f5skyl49praTwiH2kIKeD449KrevBaHg2Y6BZ
7KYYyDVBKKJNMIzDJ2bgqRQ1KQu22EBShWX+WQz
ZgknvNo2402iVn09SsMIHXCIORPWZWINGOGNE
119zQMDRWACI9YSweJokrhzTV/
5aY5pXPBQBtxxoVT/
2gy1DKOYOCCIGR16R7SdyRaKeQ4TSM52U
G Z X ¢ vb nm @ R38PFAMEYOJZdBOFSWC7D7UouMn3340NMFle86
7U4/0KcgHtXRaBam7R10HU1i6R6aaBKPniGOC
ZudWQwKixiluaz/HPWn++M/+Pb8H2uTrQNf1yDAs/

0fBCHHV3KUANtOtzxB3ZS/ep4PeMrwXBCQr
71123/ @ 5 ~-END CERTIFICATE-—
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PROCEED ANYWAY

Fill in the ‘Incoming Mail Server’ with the details Again if you see a warning choose ‘Advanced’
provided and then select next (again pay and then ‘PROCEED ANYWAY’
particular attention to the username.)
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Account options Your account is set up and
Sync frequency: emails are on their way!
Every 15 minutes - Acet im onal

example@controlmysales.co.uk

Notify me when emails arrive
Your name
Sync emails from this account Your Name

Displayed on sent messages

Automatically download
attachments when connected to

G Name Names Name's &
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Change any of the account options to your Finally enter your name and click ‘NEXT’ to
preference then click ‘NEXT". finish setting up your account.
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