
Open ‘Gmail’ (If you don’t have a shortcut you 
may need to open the app drawer using the 
dotted button in the middle)

Now select ‘Add Account’ (You may need to 
select the little arrow on the right to make the 
menu appear)

Open the menu using the highlighted button.

And then select ‘Other’
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Enter your email address and select ‘MANUAL 
SETUP’

You can now enter your password and select 
‘NEXT’

Now select ‘Personal (IMAP)’

Fill in the ‘Incoming Mail Server’ with the details 
provided and then select next (pay particular 
attention to the username.)
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You may see a certificate warning, if so select 
‘Advanced’ (The certificate is valid, just Google 
don’t recognise it)

Fill in the ‘Incoming Mail Server’ with the details 
provided and then select next (again pay 
particular attention to the username.)

Again if you see a warning choose ‘Advanced’ 
and then ‘PROCEED ANYWAY’

After the certificate warning you’ll be shown the 
certificate. You have to scroll to the bottom and 
chose ‘PROCEED ANYWAY’
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Change any of the account options to your 
preference then click ‘NEXT’.

Finally enter your name and click ‘NEXT’ to 
finish setting up your account.
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